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1. O0uIMe moJ1oKeHu .

1.1. Hactosmee Ilonoxxenue 06 06paboTke U 3aIuTe MEPCOHATBHBIX (aee -
[lonoxeHne) TaHHBIX pa3pabotraHo a1 MyHUIMOAIBHOTO  OHOMIKETHOTO
JIOIITKOJILHOTO 0Opa3zoBaTesibHOr0 yupexaeHus «Jlerckmit cam Ne 53 «SI6moHBKaY
ropona JlumutpoBrpaga YIibsHOBCKOM oOmacti» (manee - JIOY) B cooTBeTcTBHU C
®denepasibHbIM - 3akoHOM OT 27 utonst 2006 roma Ne 149-d3 «O6 undopmarmm,
MHGOPMAITMOHHBIX TEXHOJIOTUSX U O 3allluTe MHPOpMaIMKW» (C U3M. U JIOM., BCTYIL. B
cuiy ¢ 10.01.2016), ®enepansabiM 3akoHOM OT 27 uroiisa 2006 roga Ne 152-03 «O
NIEPCOHANBHBIX NAaHHBIX», [locranoBnennem IlpaBurenscrBa PO ot 15.09.2008 Ne
687 «O06 ytBepxknenun I[lonoxeHuss 00 0COOCHHOCTSX 00pPabOTKH IMEPCOHATBLHBIX
JAHHBIX, OCYIIECTBIsIEMON 0O€3 CpPEeACTB aBTOMATH3AIMKW», [PYHOBBIM KOIEKCOM,
VYcragom JIOY U pernmamMeHTUpYET MOPSIOK padOThl C MEPCOHANBHBIMH JIaHHBIMU
corpyaHukoB JIOY.

1.2. OcHoBHas uenb [lonoxkenust - obOecrieuyeHUE 3alIUTHI MMPaB M CBOOOI
corpynnuka JIOY npu 00paboTKe ero nepcoHaNIbHBIX JAHHBIX, B TOM YKCJIE 3alUThI
IpaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM >KU3HU, JINYHYIO U CEMEUHYIO TAlHY.

1.3. Hacrosimum [lonoxxkeHnem onpesensieTcs MopsI0K MoTydeHus, 00paboTKH,
XpaHEeHUs, Mepe/lauu U APYroro MCIOJIb30BaHUs MEPCOHALHBIX JAHHBIX PaOOTHHKA
JIOVY, a Taxke BeJIeHHE ero JIMYHOTO JIejia B COOTBETCTBUM € 3aKOHOIaTeNLCTBOM PO

1.4. B nacrosiueM ITonoxkeHnn nCnosib3yroTcs CISIYIONME OCHOBHBIC TTOHSITHSL:

- pabomHuk - (PU3NYECKOE JIMIIO, COCTOSIIEE B TPYAOBBIX OTHOIIECHHUSX C
paboTojareneM;

- pabomooamens- 3aBenyromuii JJOVY;

-npedcmasumens pabomooamesnsi — PAOOTHUK, HA3HAUYCHHBIM MPUKA30M

paboronarenii OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE U Mepenavy
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

- nepconanvhvie danHvle — Jt00as UHPOpMaIHsL, OTHOCSILASACSA K ONpPeAeIEHHOMY
WM OIpeAesiieMOMY Ha OCHOBAaHHMHM TakoW HHGpopManuu (PU3NYECKOMY JIUILY
(cyOBEKTy IMepCOHAJIbHBIX JaHHBIX), B TOM YHCIIE €ro (haMuIvs, UMs, OTYECTRBO,
roj, Mecdl, Jara M MECTO pOXJIEHHUs, aJpec, ceMeilHoe, COLualIbHOE,
UMYILIECTBEHHOE IIOJIOKEHUE, o0Opa3oBaHue, mpodeccus, AOXOIbl, JApyras
uHdopmaIus;

-00pabomKa NepcoHaIbHbIX OAHHbIX — JEUCTBUS (OIepalru) ¢ MepCcoHaIbHBIMU
JAaHHBIMH, BKJIOYas cOOp, CHCTEMaTH3allni0, HAKOTUIEHUE, XpaHEeHUE, YTOYHEHHE
(oOHOBJIEHHME, W3MEHEHHUE), HCMIOJb30BAHKME, PACHPOCTpaHEHUE (B TOM 4YHUCIHE
nepenavyy), oOe3IMYMBaHME, OJOKHPOBAHUE, YHUYTOXKEHUE TMEPCOHAIBHBIX
JTAHHBIX;

-PACNPOCMPAaneHUe NePCOHAIbHBIX OAHHbIX — JCUCTBUSI, HANpaBICHHBIE Ha
nepenaadyy TMepCOHANBHBIX JAHHBIX OMNpeASIEHHOMY Kpyry Jmi (Tepemaya
MEPCOHANILHBIX JAaHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHATBHBIMU JAHHBIMHU
HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4YHcCIe OOHAPOJOBAHHUE TEPCOHATHHBIX
JAHHBIX B CPEACTBAX MAcCOBOM MH(popmaIuu, pazMmenienne B UHPOPMaImoOHHO —
TEJICKOMMYHHUKAIIMOHHBIX CETSX WU TPEIOCTaBICHUE JOCTyNa K MEepCOHATHHBIM
JAHHBIM KaKUM — JINOO HHBIM CITOCOOOM;

-UCNONb308aHUE  NEPCOHANbHBIX ~ OaHHbLIX —  JelcTBUA  (omepamnuu) ¢



MEePCOHATBHBIMU JaHHBIMHU, COBEPIIAEMbIE B LEISAX MPUHITUS PEIICHUN WU
COBEPILECHUS HWHBIX JIEUCTBUM, MOPOXKIAIOIIUX IOPUIUUYECKUE TOCIEICTBUS B
OTHOIIEHUU CYyObEKTa NEPCOHAJIBHBIX JAHHBIX WM JPYTUX JHIl JIUOO WHBIM
00pa3oM 3aTparuBaroIIUX MpaBa U CBOOOIbI CyOBEKTa MEPCOHANBHBIX JAHHBIX WIIH
JIPYTUX JIULL;

- 3auuma NepcoOHAIbHLIX OAHHLIX — JIEATEILHOCTH 10 00ECIEYEHHUIO C MTOMOIIbIO
JIOKAJIBHOTO PEryJupoBaHusl MOpsSAKa OOpadOTKU MEPCOHANBHBIX JAaHHBIX U
OpPraHMU3aIlMOHHO — TEXHUYECKUX Mep KOH(QUACHIMATBLHOCTH HH(POPMAIUH O
KOHKPETHOM pPaOOTHHKE, TMOJYYEHHOH paboTomaTreneM B CBS3H C TPYIOBBIMHU
OTHOIIICHUSIMU;

- OJIOKUpoB8anue NnepcoHalbHblX OAHHBLIX - BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTHU3ALIMH, HAKOIUJIEHUS], UCIIOJIb30BaHUS, PACHIPOCTPAHEHUS ITEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX MEPEAayH;

- YHUUMOJCEHUe NEePCOHANbHLIX OAHHbIX — JCUCTBUA, B PE3yJIbTaTe KOTOPBIX
HEBO3MOYKHO  BOCCTAHOBUTH  COJICP)KAHME  IIEPCOHANBHBIX  JaHHBIX B
UH()OPMAITMOHHONW CUCTEME TNEPCOHATIBHBIX JAHHBIX WIIU B PE3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTEPUAIbHbIE HOCUTEIN MEPCOHAIIBHBIX JaHHBIX;

- obe3nuuusanue NepcoHAlbHbIX OAHHLIX — JICUCTBUS, B PE3YJIbTATE KOTOPBIX
HEBO3MOXKHO  ONPENECIUTh  NPUHAMIEKHOCTh  MEPCOHAIBHBIX  JAHHBIX
KOHKPETHOMY paOOTHUKY;

- KOH@uoenyuanvHas ungopmayus — 310 uHbopmanus (B TOKYMEHTUPOBAHHOM
WIM 3JIEKTPOHHOM BHUJIE), JOCTYIl K KOTOPOM OrpPAHMYMBAETCS B COOTBETCTBUU C
3aKOHOAATEeILCTBOM PO.

1.5. PaGotHHKM nipu nocTyIsieHMU Ha padoTy B JJOY moiKHBI OBITH 03HAKOMIICHBI
noJ pacnucky ¢ HacTosiuM [lonoxxeHuem.

1.6. Hacrosmee IlomoxeHnne yTBepKOAeTCs 3aBEAYIOIIMM YUPEKICHUEM U
JEUCTBYET J10 IPUHATHUS HOBOTO.

1.7. Bo Bcem nHOM, HEe OrOoBOpeHHOM B HactosiieM [lonoxxenun paboTtonaTens u
€ro TMpPEACTaBUTENM, a TaKkkKe PAOOTHUKUA YUPEKIECHUS U HX MPEACTaBUTEIH
pykoBoacTByroTca Koncruryuuenn PO, Tpynoseim konexkcom PO, denepanbHbiM
3aKkOHOM «O mepCcOHANBHBIX AaHHbIX» 152 — @3 ot 27.07. 2006 u apyrumu
3aKOHOAATEIbHBIMU U HOPMATUBHO — MPABOBbIMU akTaMu PO.

2. CbOP, OBPABOTKA U 3AIIUTA ITIEPCOHAJIBHBIX TAHHbBIX
PABOTHHUKA

2.1. TlepcoHanbHble JaHHBbIE pPAOOTHMKA OTHOCATCA K KOH(PUACHIMAIBHON
uHpopmanuu. TpeboBaHus Kk paboTe ¢ MEPCOHANBHBIMU JAaHHBIMH PaOOTHHUKA
ycTaHOBJIeHbl CT.86 TpymoBoro kojekca P® u saBsitoTCS 00SI3aT€NbHBIMU TSI
CTOpPOH TPYIOBOI'O OTHOILLEHUS.

2.2. O6paboTka MEePCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS paboTomarenemM
WIM €ro TMPEJCTABUTEISIMA TOJIBKO C CcoOTJlachsi pabOTHWKA, 32 HMCKIIOYCHUEM
CJIy4yaeB, MPElyCMOTPEHHBIX 1. 2.3 HacTosiiero [lonoxenus.

2.3. Cornacusi paOoTHMKAa TIpu O0OpabOTKE €ro MepPCOHAIBHBIX JaHHBIX HE
TpeOyeTcs B cayyasx, Korja:



2.3.1 OOpaboTka NEPCOHANBHBIX JAaHHBIX paOOTHHKA OCYIIECTBISETCS Ha
OCHOBaHMM (eJepallbHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ 1eJlb, YCIOBUS
MOJIYYCHUS] TEePCOHANBHBIX JIAaHHBIX U KPYr CyOBEKTOB, MEPCOHANBHBIC JTaHHBIC
KOTOpPBIX TMOJUIeKaT o0paboTKe, a TakKe OMNpPEeNeNsIOmero IMOIHOMOYMS
paboToaaTels U ero npeacTaBuTeNeH.

2.3.2. OGpaboTKa MepCOHANBbHBIX JaHHBIX PAOOTHHKA OCYIIECTBIISIOTCA B ILIEJISAX
UCITOJIHEHHUSI IOTOBOPA, OJJHOM U3 CTOPOH KOTOPOTO SIBJISIETCSI caM paOOTHUK.

2.3.3. OOpaboTka NEPCOHANBHBIX JaHHBIX pAOOTHUKA OCYIIECTBISETCS s
CTATUCTUYECKUX WM MHBIX HAYYHBIX IIeJIed MpH YCIOBUHU O0OS3aTEIBHOTO
00e3TMYNBAHUS TTEPCOHATBHBIX JTaHHBIX.

2.3.4. O6paboTka MEePCOHATBHBIX JAaHHBIX pPaOOTHWUKA HEOOXOoaMMa ISl 3alUThI
KU3HHU, 3/I0pPOBbS WU HHBIX >KU3HEHHO BaXXHBIX WHTEPECOB PaOOTHHKA, €CIIU
MOJTyYeHHUE coryiacus pabOTHUKA HEBO3MOXHO.

2.3.5. O6paboTKa NMEePCOHANBHBIX JIaHHBIX pa0OTHUKAa HEOOXOAUMA JUIsl JOCTABKU
IOYTOBBIX OTIPABICHUNA OpraHU3alUsMU [IOYTOBOM CBSI3U, OCYUIECTBIICHUS
orepaTopamMH d3JIEKTPOCBSI3W Pacuy€roB C IOJIb30BATENSIMU YCIYT CBS3U 3a
OKa3aHHBIE YCIIYTU CBS3U, a TAKXKE JUIsl PACCMOTPEHHUS MPETEH3UM MoJIb30BaTeen
yCIIyraMu CBSI3H.

2.3.6. OcymectBiusgercs 00paboTka MEPCOHAIBHBIX JAaHHBIX paOOTHHKA,
HOJIIEKALTUX OMYOJIMKOBAHUIO B COOTBETCTBUU C (pe/iepaibHBIMU 3aKOHAMM.

2.4. Tlpu nocTyIieHMH Ha padoTy B YupexkjacHue pabOTHUKOM MPEIOCTaBIISIETCS
paboTofmaTento WIM €ro MpeACTaBUTENI0 IEPCOHANbHBIE JaHHbIE O cebe B
JIOKYMEHTUPOBAHHOMU (hopme:

- macnopr rpaxnaanuHa P®;

- TpyZoOBas KHIDKKA, 3a HCKIIOUYEHHUEM CIIy4aeB, KOTJa TPYAOBOH JOTOBOP
3aKJIIOUAeTCsl BIIEPBBIC WM Pa0OTHUK TMOCTyMaeT Ha paldoTy Ha YCIOBHSIX
COBMECTUTEJIbCTBA,

- CTPaxoBOE€ CBUJETENHCTBO IOCYJaPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMS;

- UHH;

-JIOKyMEHTbl BOMHCKOr0 Y4€Ta — JJii BO€HHOOOSI3aHHBIX M JIML, MOJJIEKALINX
MPU3bIBY HA BOCHHYIO CITYKOY;

-NIOKyMEHT 00 oOpa3oBaHMM, O KBaJIU(PUKANUK WU HAIAYUU CHEIUATBHBIX
3HaHUU MpHU TMOCTYIUICHMM Ha paboTy, TpeOYIOLIyI0 CIEeHMaJbHBIX 3HAHUM WIH
CIICLIMAJIbHOM ITOJITOTOBKH;

- MEIUIIMHCKOE 3aKIF0UYEHUE O BO3MOXKHOCTHU BBITIONHATH PabOTy B YUpeKIeHUH
10 TOJDKHOCTH, Ha KOTOPYIO OH TIOCTYTAET.

2.5. Tlocne Toro kak paboromareneM OyAeT MOPUHIATO pEUIeHUE O MpUemMe
paboTHuKa Ha paboTy B YupexkIeHHe, a TakKe B TIOCIEACTBHM B TIPOIECCE
TPYAOBON IESATEIBHOCTH K IOKYMEHTaM, COJEpKaIllMM TEePCOHAIBHBIC TaHHBIC
paboTHHKA, TaKkKe OYyT OTHOCUTHCS:

- TPYZOBOM JOTOBOP U MpHKa3 O MpuéMe Ha padoTy;

- CBEJEHHUS O TOOIIPEHUSX W HArpaxICHUSIX (HaJIW4Yhe MOYETHBIX TIPamor,
OJarogapCTBEHHBIX UCEM, YIOCTOBEPEHUI O BETEPAHCTBE U JIP.);

- IPUKa3bl 00 U3MEHEHUH YCIOBUI TPYAOBOTO I0TOBOPA;

- KapTouka yHuuuupoBaHHoi ¢opmbel T - 2, yTBepxkAEHHAs MOCTAHOBICHUEM
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- INYHOE JIEJ10;

- CBEJCHHUS O CEMEMHOM IOJOKEHUU (CBUIIETEIBCTBO O Opake, O PacTOPKEHUU
Opaka);

- CBEJICHMSI O HAJIMYMHU JIeTel (CBUIETENBCTBO O POXKICHUH PEOEHKA);

- CBeJICHUS 0 OEPEMEHHOCTH JKEHIIUHBI (CITpaBKa 0 OEPEMEHHOCTH);

- CBeJIeHMs 00 MHBATUAHOCTHU (YIOCTOBEPEHHE UHBAINUIA) ;

- CBEJICHMSI O JJOHOPCTBE (CHPABKHU O cllaye KPOBH, YIOCTOBEPEHHUE JOHOPA);

- CBEJICHHUS O COCTaBE CEMbH (CIIPaBKa O COCTABE CEMbH);

- CBEJICHUS O JOXOJI€ C MPEABIIYIIErO MecTa pabOThI (CIpaBKa);

- IpyTHE TOKYMEHTHI.

2.6. Eciu mepcoHaJbHbIE JaHHbIE PA0OTHHKA BO3MOXKHO IOJYYHUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PabOTOAATENb YEPE3 CBOETO MPEICTABUTENS YBEAOMIISET
paboTHHKA 00 ATOM HE MEHEe YeM 3a TpU pabouyux JHS U MOJIy4aeT OT pabOTHUKA
NUCBbMEHHOE coryiacue (JInO0 MUChMEHHBIH OTKa3), KOTOpOE TOT JOJKEH JaTh B
TeYeHUEe TMITH paboynx JHEWM ¢ MOMEHTa ToJydeHus OT paboromarens
COOTBETCTBYIOLLIETO YBEJOMJICHUS. B NMUCBMEHHOM yBEIOMIJIEHHH paboTO/NaTENb
JIOJDKEH MOCTaBUTh PabOTHUKA B M3BECTHOCTb O TMOCIIEJCTBUAX OTKAa3a B Jaue UM
corjacusi Ha IMOJy4YeHHUE TEPCOHAIBHBIX JAHHBIX, BKIIOUYas OTKa3 B MpuéMe Ha
pabory.

2.7. Pabotopmatenb MW €ro MpeACTABUTENH, MOJy4arole B 00paboTKy
NepcoHaIbHbIE JaHHBIE paOOTHHKA, 00sA3aHbl COOJOAATh KOH(MUICHIIMATLHOCTD
uHpopMaruu. /laHHOE TIPaBUIIO HE PAaCIPOCTPAHAETCS HA OOMEH MEepPCOHATbHBIMU
JTaHHBIMU PaOOTHHUKOB B MOPAJIKE, YCTAHOBICHHOM (eIepabHBIMHU 3aKOHAMH.

2.8. 3amura MNEepCOHAIbHBIX JAHHBIX paOOTHUKA OT HENPaBOMEPHOIO HX
WCIIOJIb30BAaHUSI WJIM yTpaThl oOecneuynBaeTcs paldoTonareneMm, 3a CU€T €ro
CpPEIICTB, B MOPSJKE, YCTAHOBICHHOM TpymoBbIM KoJekcomM P®d, wuHbIMU
dbenepaabHBIMU 3aKOHAMH.

3. XPAHEHUE NEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA

3.1. IlepcoHanbHble AaHHbIE PaOOTHUKOB YUPEXKACHUS XPaHATCS Ha OyMakKHbBIX
HOCUTENSIX B KaOuHere 3aBeayromero. [lyis 3Toro HMCmoib3yroTcsl CHENUalbHO
o0opyaoBaHHble MKapbl U ceilpbl, KOTOPHIE 3aKPHIBAIOTCS HA KIIOY, IpH
HE0OXO0AMMOCTH — ormevaTteiBatoTcs. Kimou ot mkadoB u ceilpoB, B KOTOPBIX
XpaHATCS MEepPCOHANbHbIE NaHHble paboTHUKOB JIOY, HaxonuTcd y 3aBenyrolEero
JOVY.

3.2. KonkpeTHble 0053aHHOCTM TI0 00pabOTKe, XpPaHEHHWIO U  BbIJAYE
NEPCOHANIBHBIX ~ JAHHBIX PAOOTHUKOB: JIMYHBIX JIeJ, TPYIOBBIX KHIKEK
(1yOnmMKaToB  TPYAOBBIX  KHM)KEK), HHBIX  JIOKYMEHTOB,  OTPa)KaroUINX
NEepCOHANbHbIE JaHHbIE PAaOOTHUKOB, BO3JAraloTCs MO MPUKa3y HAa KOHKPETHBIX
npeacTaBuTesied  paboTojaTeNss M 3aKpEIUIIOTCS B TPYJOBBIX JOTOBOpAX,
3aKJIF0YAEMBIX C HUMH, U TIOJDKHOCTHBIX UHCTPYKIHUSX.

3.3. B OTHOIIEHHH HEKOTOPBIX JOKYMEHTOB AECHCTBYIOLUIMM 3aKOHOJIATEIbCTBOM
P® moryTt ObITh YCTAaHOBJIEHBI MHBIE TPEOOBAHUS XPAHEHUS, YEM MPETYyCMOTPEHO



HacTosauwmM [lonoxenuem. B Takux ciyuasx paboronarenb U €ro NpeiACcTaBUTEIN
PYKOBOJICTBYIOTCS npaBujamu, YCTaHOBJICHHBIMU COOTBETCTBYIOIIUMHU
HOPMATUBHBIM aKTOM.

3.4. Cenenusi o pabotHukax JJOY moryT Takke XpaHUThCS Ha 3JIEKTPOHHBIX
HOCHTEJISX, IOCTYH K KOTOPhIM OTPaHUYEH MapOJIEM.

3.5. PabGoToaaTenb U €ro MpeacTaBUTEIN 00ECIeUnBaOT OTPAaHUUYECHUE JTOCTYIA K
MEPCOHANILHBIM JAaHHBIM PaOOTHUKOB JIUIIAM, HE YITOJTHOMOYEHHBIM 3aKOHOM.

3.6. Jloctym K mepCOHATBHBIM JAaHHBIM pPAaOOTHUKOB ©O€3 CIEIUaIbLHOTO
paszpetieHusi paboronaTensi UMEIOT paboTHUKH, 3aHuMatone B IOV cienyromiue
JOJKHOCTH:

- IEJIOTIPOU3BOIUTENb;

- 3aMm. 3aB. no YBP (TonbkO K mNEpCOHaNbHBIM JAaHHBIM [1€1arOrMYeCKUX
PabOTHUKOB YUpeKIeHUs ),

- 3am. 3aB. no AXY (TOlbKO K TMEpPCOHAIbHBIM JAHHBIM PaOOTHUKOB
00CITy’KMBAIOIIETO MEePCOHaja Y UpeKIaeHUs);

3.7. Ilpm 1ONy4eHUM CBEICHUN, COCTABISAIOIIAX IEPCOHAIBHBIE JAHHBIC
paboOTHMKA, BBINICTIEPEUUCIICHHBIE JHUI[Aa WMEIOT MPaBO IMOJy4YaTh TOJBKO T€
MEPCOHANIbHBIC JIaHHbIE PAa0OTHHKA, KOTOPhIE HEOOXOAUMBI ISl BBIMOJIHEHUS
KOHKPETHBIX (PYHKITUH, 3aJJaHUM TIPU MTOJTHOM COOJIIOICHUH KOH(PUACHITNAIBHOCTH.

4. HEPEJAYA HEPCOHAJIBHBIX TAHHBIX PABOTHHUKA.

4.1. Ilpu nepenave NEepCOHAIBHBIX JAHHBIX pabOTHHMKA padoTojaTenb 00s3aH
cobioaaTh cieayromue Tpedboanus (cT.88 TpynoBoro kogekca PO):

4.1.1. He cooOmarh mnepcoHadbHbIE JIaHHbIE PaOOTHUKA TPETbEeW CTOpOHE Oe3
MMCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa dTO
HEO0OXOMMO B LETSAX MPEAYNPERKACHUS YTPO3y KUZHHU U 3I0POBbI0 pabOTHUKA, a
TaKK€ B CIydasX, YCTAHOBIICHHBIX (elepaabHbIM 3aKOHOM. YUWTBHIBAs, 4YTO
TpynoBoit koxnekc P® He ompenenser KpUTEpUU CUTYalUM, MPEACTaBIISIIOLINX
yIpo3y KU3HHU WJIU 3J0POBBI0 paOOTHUKA, pabOTOaATENh B KaXKIOM KOHKPETHOM
cllydae JieJlaeT CaMOCTOSITENIbHYIO OIEHKY CePhE3HOCTU, HEMUHYEMOCTH, CTETICHH
Takol yrpo3wl. Ecimm ke nuiio, oOpartuBiieecs ¢ 3alpocoM, HE YIMOJTHOMOYEHO
denepanbHBIM 3aKOHOM Ha MOJTYYCHHE MEPCOHAIBHBIX JAaHHBIX pabOTHHKA, JTHOO
OTCYTCTBYeT TMHUCHBMEHHOE corylacie pabOTHHMKAa Ha TMPEAOCTaBICHHUE €ro
NEPCOHANBHBIX CBEICHUH, I100, IO MHEHHUIO padoTodaTensi, OTCYTCTBYET yrposa
)KU3HU WM 3JI0POBBIO  paboTHUKa, paboromaTenb o0O0s3aH OTKa3aTh B
MIPEIOCTABIICHUN TEPCOHABHBIX JAHHBIX JIMITY, OOpAaTHUBIIEMYCS C 3ampocoM, U
BBIZIaTh NMHUCBMEHHOE YBEIOMJICHUE 00 OTKa3e B IMPEIOCTABICHUHU MEPCOHATBHBIX
JTAHHBIX.

4.1.2. He cooOmaTe mepcoHambHbIE JTaHHbIE Pa0OTHHKA B KOMMEPYECKUX IIENISIX
0€e3 ero NUCbMEHHOTO COTJIacHsl.

4.1.3. IlpenynpenuTb YNOJTHOMOYEHHBIX JIMI, MOJIYYalOIIMX M[EPCOHAJIbHbBIC
JaHHBIE paOOTHUKA, O TOM, YTO STH JAaHHBIE MOTYT OBITh MCIIOJIH30BAHbI JIUIIH B
HENAX, 1 KOTOPBIX OHU COOOIIEHBI, B TPeOOBATh OT ATUX JIMI[ TIOJITBEPKIACHUS



TOT0, YTO ATO MPABHUIIO COOIIIOIEHO.

4.1.4.0cymiecTBiIATh Nepefavy MEePCOHATBHBIX JaHHBIX pabOTHHUKA B Tpeaesiax
OJIHOT0 paboToaTeNs B COOTBETCTBUU ¢ HacTosMM [lonoxeHneM.
4.1.5.Pa3pemiatb JOCTyn K MEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO
CHELMAJIBHO YIOJHOMOYEHHBIM JIMLIaM, IPU 3TOM YKa3aHHbIE JIMLA JOJIKHBI
UMETh MPaBO MOJIy4yaTh TOJBKO T€ NEPCOHAIBHBIE JaHHblE PAaOOTHHKA, KOTOPbHIE
HEOOXOUMBI JJIs1 BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHI.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 3[0POBBS pabOTHHKA, 3a
UCKJIIIOYCHHEM TEX CBEJIEHUH, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOXHOCTHU
BBITIOJIHEHHSI pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7.1lepenaBath NepcoHaIbHBbIE JaHHbIE PAOOTHHKA €ro MPEACTABUTEISIM B
NOpSAZIKE, YCTAaHOBJIEHHOM TpyIoBBIM KOAEKCOM M HacTosumMm [lonoxeHuem, u
OTpaHUYMBATh OTy HWH(POPMALMIO TOJBKO TEMH IEPCOHATIBHBIMU JIAHHBIMH
pabOTHUKA,  KOTOpblE  HEOOXOJUMBI  JUIs  BBIIOJHEHUS  yKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKLINH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA "
PABOTOJATEJIA

5.1. B nensx obecrneueHuss JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX PAOOTHUK
00s13aH:

- mnpu mnpuémMe Ha pabOTy TPENOCTaBUTh PYKOBOAWUTEIIO WU  €ro
YIIOJTHOMOYEHHBIM JIUI[aM TIOJHBIE U IOCTOBEPHBIE JaHHBIE O ceOe;

- B Cllydae HW3MCHEHHS CBEIECHUH, COCTABJSIONINX [EPCOHAIBHBIC JIaHHBIC
paboTHHKA,  HE3aMEJIMTEIBHO  MPENOCTaBUTh  JAaHHYI0  WH(GOPMAIHUIO
PYKOBOAMTEIIO WA €r0 YIIOJTHOMOUYEHHBIM JIUIIaM.

5.2. Paboromarens 1 ero yrnoJHOMOYEHHBIE MPEICTABUTENN O0S3aHBI:

5.2.1. OcymiecTBIATh 3aIIUTY NMEPCOHAIBHBIX JIAHHBIX PAOOTHHKA.

5.2.2. OGecrieunTh XpaHeHUE EPBUYHON YIETHOM JOKYMEHTALIUU MO YUETY TPy
U €r0 OIIaThl, K KOTOPOM, B YACTHOCTH, OTHOCSITCSL IOKYMEHTHI 10 YUY€TY KaJIpoB,
JIOKYMEHTBI 10 YYETY UCIIONb30BaHUA pPabOYero BpeMEHU U PacyEToB C
pabOTHUKOM IO OIJIaTe TPyAa U JIp.

5.2.3. 3anonHeHue JOKYMEHTAlMW, COJEpXkalIEd NEPCOHAIbHBIE JaHHBIE
pabOTHHKA, OCYIIECTBISITh B COOTBETCTBUHM C YHU(DHUIIMPOBAHHBIMU (popMaMu
NEePBUYHOM YYETHOHW JOKYMEHTAlMM 10 YYETY Tpyda W €ro  OIUIaThl,
YTBEPXKAEHHBIMHU NTOcTaHOBIeHUEM ['ockomcrara Poccun ot 05.01.2004.

5.2.4. IlpenocraBisiTh pabOTHUKY WM €ro 3aKOHHOMY TMPEJICTABUTEIIO
BO3MOYKHOCTh O3HAKOMJICHUS C TIEPCOHATBHBIMHU JaHHBIMH PAOOTHUKA, a TaKkKe
BHOCHUTh B HHX HEOOXOIMMBIE HW3MCHCHHS, YHUYTOXKATh WM OJIOKHPOBATH
COOTBETCTBYIOIINE MTEPCOHAIIbHBIE TAHHBIE TIO MPEIOCTABICHUIO PA0OTHUKOM WITH
€0 3aKOHHBIM MPECTABUTEIIEM CBEJICHUMN, TTOATBEPKIAIONINX, YTO IEPCOHATBLHBIC
JaHHBIE PAOOTHUKA SIBISIIOTCS HEMOJHBIMHU, YCTApEBIIUMHU, HEIOCTOBEPHBIMH,
HE3aKOHHO MOJTYYCHHBIMH.

5.2.5.1lo nmucrkMeHHOMY 3asBIEHUIO PabOOTHHWKA HE TMO3[HEE TPEX JHEH CO JHS
MO/Jaun 3asBJICHUS, BBIJATh IMOCJIEIHEMY KOMHUHU JOKYMEHTOB, CBSI3aHHBIX C



paboTOi.

5.2.6.B cnywae peopraHuzandyd WM JUKBUAALIMM YUPEXKACHUS Yy4e€T W
COXPaHHOCTh JOKYMEHTOB II0 JIMYHOMY COCTaBy, IOPSAOK Iepefadd HMX Ha
rOCYAapCTBEHHOE XPAHEHUE OCYLIECTBIISITh B COOTBETCTBUU C IpPaBUJIAMH,
IIPENYCMOTPEHHBIMU YUPEAUTENBHBIMUA JOKYMEHTaAMU.

5.3. B mensax oOecredyeHuss mpaB M cB0OOJ pabOTHHUKA, pabOTOAATEehb M €ro
IOpeICTaBUTENIN TpU OOpabOTKE MEpPCOHAIBHBIX JaHHBIX pa0OTHUKA OOs3aHbI
cOOJII01aTh CEeAYIOLIME ITpaBuia;

5.3.1. OOpabGoTka TEpCOHATBHBIX JAHHBIX pPAOOTHHKA  OCYIIECTBISACTCS
UCKITIOYUTENIFHO B IIeNIAX OOecreyeHus COOMIOJCHUS 3aKOHOB M HHBIX
HOPMATHBHBIX IPABOBBIX aKTOB.

5.3.2. Bce nepcoHalIbHbIE JaHHbIE pa0OTHHKA PAOOTOAATENb U €r0 MPEACTABUTENH
00s13aHbI TOJy4aTh TOJIKO JUYHO y paboTHuKa. Eciam mepcoHalbHbIE JaHHBIE
pabOTHMKAa BO3MOYKHO IOJIYYUTh TOJBKO Yy TPETbEW CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOIY4YEHO
IIMCBMEHHOE COTJIacHeE.

5.3.4. Jluna, BUHOBHBIE B HapyLIEHWU HOPM, PETYJHUPYIOUIMX IOJIyYEHUE,
0o0pa0OTKy M 3alllUTy IEPCOHAJBHBIX JAHHBIX paOOTHHKA, NPUBIEKAIOTCA K
JUCLUUIUIMHAPHON M MaTEpPHAIIBHOM OTBETCTBEHHOCTH B IPSJKE, YCTAHOBICHHOM
TpynoBbeim kogexkcom P® u uHbIMM  (denepaqbHBIMM 3aKOHAMH, a TaKke
IIPUBJICKAIOTCSI K TPAXKJAHCKO - IPABOBOW, AJIMUHUCTPATUBHOW M YTOJOBHOMU
OTBETCTBEHHOCTH.

5.3.5. PabOTHHK HECEeT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh JIOKYMEHTOB,
COCTABJISIIOUIMX €ro IEpCOHAIbHbIE JaHHbIE, B TMOPSAKE, YCTaHOBIEHHOM
3aKOHOAATEeILCTBOM PO.

5.3.6. Jluua, BUHOBHbIE B HapylieHuu TpeboBaHuit denepanbHOro 3akona «O
NIEPCOHAIIBHBIX JAHHBIX», HECET TPaKIAHCKYIO, YTOJOBHYIO, aIMUHACTPATUBHYIO,
JUCUMIUIMHAPDHYIO W HHYK0  INPEJYyCMOTPEHHYH 3aKOHOAATEeNbCTBOM Pd
OTBETCTBEHHOCTb.

6. IPABA PABOTHHUKA 11O 3AINUTE NEPCOHAJIbBHBIX IAHHBIX.

6.1. PaboTHHMK WMMeeT MpaBO Ha MOJYYEHUE CBEICHHUH O CBOMX IEPCOHATLHBIX
JTaHHBIX, HAXOMISMIIMXCS HAa XpaHEHUU Yy pabOTOAATeNIst M €ro yIMOJTHOMOYECHHBIX
M1, TpeOOBAaTh YTOUHEHHUS CBOMX MEPCOHAIBHBIX JaHHBIX, UX OJIOKHPOBAHUS WIIH
YHUUYTOXKCHUS B CIydae, €CJIM OHM SBIISIOTCS HEMOJHBIMHA WM HE SBISIOTCS
HEOOXOIUMBIMU IS BBIMOJIHCHHS PaOOTHHUKOM CBOMX TPYAOBBIX (YHKIUH, a
TaK)Ke MPUHAMATH TPEyCMOTPEHHBIC 3aKOHOM MEPHI 110 3alIUTe CBOMX IPaB.
6.2.CBeficHHsI O HAJWYWU MEPCOHATBHBIX JTaHHBIX JOJDKHBI OBITH MPEIOCTABIICHBI
pabOTHHKY IO €ro 3alpocy B JOCTYITHON (opMe, B HUX HE JTOJDKHBI COJIEPIKATHCS
NIEPCOHAIBHBIC TAHHBIC IPYTUX paOOTHUKOB.

6.3. B mensx obecrieueHHs 3alUThl IEPCOHANTBHBIX JaHHBIX, XpaHsmuxcs B JIOY,
pabOTHUK UMEET MPaBo Ha:

6.3.1.ITonayr0 wHGOPMAIMIO O COCTOSHUM CBOMX IEPCOHAIBHBIX JaHHBIX H



00paboTKe ITUX JAHHBIX PA0OTOAATENIEM U €T0 YIIOJHOMOYCHHBIMH JIUIIAMU.
6.3.2.CB0OOHBIN OeCIIaTHBIM JOCTYIT K CBOMM IIEPCOHATLHBIM JIAaHHBIM, BKITFOYAsI
IpaBO Ha IOJYYCHHUE KOIUM JIF000H 3aIKCH, COJepIKallel epCOHaIbHBIC JaHHBIC
paboOTHHMKA, 3a MCKIIOYECHHUEM CIIy4aeB, IPEAYCMOTPECHHBIX (eaepaTbHbIMU
3aKOHAaMH.

6.3.3. OGxanoBath B CyJ JIIOObIE HEMpPaBOMEPHBIC JNCUCTBUA WK O€31eHCTBUS
PYKOBOJHMTEIS WJIM €r0 YIOJHOMOYCHHBIX JIMII MPU XpaHEHWH, 0OpabOTKe H
3aIATEe €ro MEePCOHABLHBIX TaHHBIX.



